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How To Guide -Stakeholders
in GovDocs Manager 2.0

Go to Intranet/SharePoint

Click on Governance Doc Search button

Click on Launch GovDoc Search V2
(automatically direct you into to Chrome or Edge

GovDoc Upgrade

browser)

The IT Dept along with the €51 team have been working on an upgrade of the current Governance Documentation Management System (GDMS)
which includes both the gov docs search page and the Gov doc Manager new documen lopment and review system.

his upgr: me about due to the cessation of the Adobe Flash Player platform by 31 -=mber this year so we have taksn the opportunity to
includk m enhancements such as when you dick on the Gov Doc Manager Tab you will go straight to the Dashboard of the GDMS, note

yout of both the upgraded Gov Do rch page and Manager system are similar in functionality and process.
Launch GovDoc Search V2 (Requires Chrome/MS Edge).
p—n

i GouDoc Search 20

From GovDoc Search you can open GovDoc
Manager
Click on GovDoc Manager Tab

8 GovDoc Manager 2.0

Click on My Documents Tab and then

Click on document title you wish to make a
comment on — as an invited stakeholder
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To make a comment on the doucment
Click on the Stakeholders Tab — to make sure
your name appear
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= o i om Click on the Comment Tab
I R A. Click on the section name
° I R— B. Click on Add comment for section

Add Comment

nte] ¢
Type in your comment
Then Click on Save
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